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PRINTING

• The  c o urt re p o rte r will c o nfig ure  the  

tra nsc rip t ma rg ins to  me e t the  sta te  

a nd  lo c a l tra nsc rip t p ro d uc tio n 

re g ula tio ns.  Ple a se  se le c t “No ne ”  fo r 

p a g e  sc a ling  a nd  d o  no t se le c t Auto -

Ro ta te  a nd  Ce nte r o r the  p rinte d  

ma rg ins ma y d iffe r.



COPY AND PASTE

• With PDF Tra nsc rip ts, yo u c a n c o p y-

a nd -p a ste  d ire c tly fro m e ithe r the  full 

o r c o nd e nse d  “mini”  tra nsc rip ts while  

ma inta ining  the  c o urt re p o rte rs 

fo rma tting  b ut witho ut inc lud ing  the  

he a d e rs, fo o te rs, o r wa te rma rks.



BOOKMARKS

• The  PDF Tra nsc rip t inc lud e s a  c o mp le te  

se t o f b o o kma rks fo r q uic k, e a sy 

a c c e ss to  the  wo rd  ind e x, e xhib its, 

e xhib it re fe re nc e s, a tta c he d  tra nsc rip t 

fo rma ts a nd  tra nsc rip t p a g e s.  

• The  b o o kma rks c a n b e  sho wn b y 

c lic king  the  b o o kma rk rib b o n ic o n o n 

the  le ft to o l b a r.



EXHIBITS

• The  PDF Tra nsc rip t p ro vid e  hyp e rlinks to  

a tta c he d  e xhib its.

• The  e xhib it file s c a n b e  a c c e sse d  

thro ug h the  p a p e rc lip  ic o n sho wn o n 

the  le ft.

• One  o r mo re  e xhib it file s c a n b e  

se le c te d  b y c lic king  a nd  sa ve d  a s 

sta nd -a lo ne  file s.

• OCR’ d e xhib it file s c a n a lso  b e  

se a rc he d  with Ad o b e ’ s Ad va nc e d  

Se a rc h to o l.



ANNOTATIONS TOOLS

• Be  sure  to  a d d  the  stic ky no te  a nd  

hig hlig ht to o ls to  yo ur to o lb a r to  

p ro vid e  insta nt a c c e ss to  the se  o fte n-

use d  to o ls.

• The  a nno ta tio n to o l b utto ns ma y b e  

hid d e n.  Dra g  yo ur wind o w wid e r to  

p ro vid e  e no ug h ro o m fo r the se  to o ls to  

b e  d isp la ye d .



PRINT ANNOTATIONS REPORT

• Und e r “Co mme nt” , Ad o b e  p ro vid e s a  

summa ry list o f yo ur 

a nno ta tio ns/ c o mme nts/ hig hlig hts fo r a  

PDF file .

• The se  c a n b e  se a rc he d , 

so rte d / se le c te d  b y typ e , c o mme nte r, 

o r c he c kb o x sta tus.  

• All o r the  se le c te d  c o mme nts c a n b e  

p rinte d  to  a  summa ry re p o rt.



PAGE NAVIGATION TOOLS

• Fo r b e st use  o f the  hyp e rlinke d  wo rd  

ind e x, e na b le  the  “Pre vio us Vie w”  fo r 

yo ur PDF vie wing  so ftwa re .  

• Rig ht-c lic k o n the  na vig a tio n b a r a nd  

se le c t e ithe r SHOW ALL PAGE 

NAVIGATION TOOLS o r se le c t b o th the  

PREVIOUS VEIW a nd  NEXT VIEW 

b utto ns.



SIMPLE AND ADVANCED SEARCH

• Ad o b e  p ro vid e s b o th a  simp le  se a rc h 

to o l (Ctrl+F) whic h o p e ns the  b lue  b o x 

in the  up p e r-rig ht c o rne r o f the  wind o w 

a s we ll a s a n a d va nc e d  se a rc h to o l.

• The  a d va nc e d  se a rc h to o l c a n b e  

a c c e sse d  thro ug h the  EDIT > 

ADVANCED SEARCH me nu ite m o r 

Shift+Ctrl+Fke yb o a rd  sho rtc ut.

• The  Ad va nc e d  Se a rc h to o l a llo ws fo r 

q uic k se a rc he s o f a ll the  PDF file s –

tra nsc rip t, e xhib its, a nd  o the r 

d o c ume nts – within a  c a se  fo ld e r.



SEARCH RESULTS REPORTING

• Ad o b e  Ac ro b a t X o r la te r inc lud e s the  

a b ility to  sa ve  yo ur Ad va nc e d  Se a rc h 

re sults o ve r multip le  d o c ume nts to  a  

hyp e rlinke d  PDF-fo rma tte d  re p o rt o r to  

a  sp re a d she e t c o mp a tib le  CSV file .



SEARCH RESULTS REPORTING

• The  re p o rt inc lud e s a  b o o kma rk fo r 

e a c h d o c ume nt a nd  se a rc h hits with 

c o nte xt.



BOOKMARK SUMARY REPORT

• As yo u re vie w d o c ume nts, if yo u 

b o o kma rk p a ssa g e s o f inte re st, yo u 

c a n c re a te  a  c o mp re he nsive  re p o rt in 

PDF fo rma t a nd / o r sp re a d she e t-

c o mp a tib le  file  fo rma t (CSV) o f a ll the  

b o o kma rks a d d e d  a c ro ss a  la rg e  

c o lle c tio n o f d o c ume nts.  

• This p ro vid e s a  wa y to  summa rize  yo ur 

re vie w o r a  se le c tio n o f d o c ume nts.
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